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Small Town Economic Assistance Program (STEAP) Guidelines and Application 
Please read this information before completing the application. 

 

The Small Town Economic Assistance Program (C.G.S. Section 4-66g) funds economic development, community 
conservation and quality of life projects for localities that are ineligible to receive Urban Action (CGS Section 4-66c) 
bonds.  This program is managed by the Office of Policy and Management and grants are administered by appropriate 
state agencies. 

STEAP funds are issued by the State Bond Commission and can only be used for capital projects. A project is considered 
to be a capital project if it is new construction, expansion, renovation or replacement for an existing facility or facilities. 
Project costs can include the cost of land, engineering, architectural planning, and contract services needed to complete 
the project.  Projects eligible for STEAP funds include: 

 Economic development projects such as (a) constructing or rehabilitating commercial, industrial, or mixed-use 
structures and (b) constructing, reconstructing, or repairing roads, access ways, and other site improvements;  

 Recreation and solid waste disposal projects;  

 Social service-related projects, including day care centers, elderly centers, domestic violence and emergency 
homeless shelters, multi-purpose human resource centers, and food distribution facilities;  

 Housing projects;  

 Pilot historic preservation and redevelopment programs that leverage private funds; and  

 Other kinds of development projects involving economic and community development, transportation, 
environmental protection, public safety, children and families and social service programs. 

Expenditures that cannot be funded by STEAP Grant funds: 

 Programmatic expenditures or recurring budget expenditures are not eligible for STEAP or any other state bond 
program.  However, some projects, while generally capital in nature, should not be funded with State bond money 
for various public policy reasons including but not limited to administrative improvements. 

 The following expenditures are not eligible for reimbursement in construction, acquisition or development 
projects:  ceremonial or entertainment expenses; publicity; bonus payments; reserves; charges in excess of the 
lowest responsible bid where competitive bidding is required unless prior approval is obtained; deficits or 
overdrafts; interest charged; any judgment for damages arising from the project; fines and penalties; municipal 
salaries or employee expenses.  

 Project components not allowable for STEAP fund payment:  Furniture, fixtures and equipment (FF&E).  FF&E 
includes movable furniture, fixtures or other equipment that have no permanent connection to the structure of a 
building or utilities.  Examples of FF&E include desks, chairs, computers, electronic equipment, tables, bookcases 
and partitions.  

 Goods and/or services purchased and/or provided before the contract start date, or after the contract end date 
will not be funded without advance written approval of the administering agency. 

 STEAP funds cannot be used to represent the required “match” portion for another state grant. 
 
For the purposes of this application and any subsequent award, “Authorized Signatory” refers to the municipality’s Chief 
Executive (Town Manager, Mayor, First Selectman, etc.) – the individual who is legally authorized to apply for the grant 
and who has the authority to enter into any subsequent agreements. 
 
THIS APPLICATION, ITS RECEIPT, AND/OR ANY SUBSEQUENT ANNOUNCEMENT OR NOTIFICATION OF AN AWARD 
ASSOCIATED WITH THIS APPLICATION, DOES NOT CONSTITUTE A CONTRACT.   A CONTRACT EXISTS ONLY WHEN ALL 
REQUIRED CONTRACTUAL DOCUMENTS ARE SUBMITTED AND APPROVED BY THE ADMINISTERING STATE AGENCY, AND 
THE TOWN IS NOTIFIED THAT THE CONTRACT IS FULLY EXECUTED. 

 

http://www.ct.gov/opm/cwp/view.asp?a=3010&Q=382918&opmNav_GID=1793
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APPLICATION FOR FY 2016 STEAP GRANT FUNDING 
 

Please complete one application for each proposed project and also indicate the priority order 
of all projects submitted.  If applications for more than one project are submitted at different 
times, please reprioritize previously submitted projects with each new application.  Complete 
submittal instructions are outlined on the last page of this application.   
 
Applicant Town:          Tax ID (FEIN) No.:        

 

Authorized Signatory Full Legal Name:         

 

Authorized Signatory Title:         

 

Authorized Signatory Email:        

 

Authorized Signatory Phone Number:          Extension:        

  

Town Office Street Address / PO Box:         Town Office Zip Code:       

 

Proposed Project Street Address:            Zip Code:       

 

If available, GIS coordinates:  Longitude:           Latitude:                                       

 

If no project address is available, please provide street intersection detail. 

      

 

Requested amount of STEAP Funding ($500,000 max):  $      

 

Project Name:       

 

Name, phone and email address of person preparing this application: 

       

 

Identify town officials and professionals that may be contacted with questions regarding this application: 

  
Name, phone and email address 
      
 
Name, phone and email address 
      
 
Did any of the above persons attend the STEAP webinar? (If NO, please provide name of Webinar attendee) 
      

 

 

State of Connecticut 
Office of Policy and Management www.ct.gov/opm 
STEAP Project Application, Analysis & Eligibility 

Pursuant to Connecticut General Statutes Section 4-66g 
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1.) Provide a description of the proposed project which includes the purpose of the project.  Please be clear as 
to whether the funds you are requesting are for design, planning, site acquisition and/or construction.  Please 
be as comprehensive as possible in the description of this project (*Note: only capital projects will 
be considered: new construction, expansion, renovation, or replacement project for an existing facility or 
facilities. Project costs can include the cost of land, engineering, architectural planning, and contract services 
needed to complete the project. For a description of expenditures that cannot be funded with STEAP funds, 
see pg. 1). 

 
      

 
2.) How will this project impact and benefit the community? Please include any projected economic impact and 

job creation or retention estimates. 
 

      
 
 
3.) What, if any, planning or design work has begun or been completed on this project? 
 

      
 
4.) Is the proposed project consistent with the State Plan of Conservation and Development? (Plan detail is 

available at: www.ct.gov/opm/cdplan.)         YES or NO           

 
5.) Is the proposed project consistent with your local Conservation & Development (C&D) Plan?   YES or NO 

      
 

6.) Last date local C&D Plan Adopted:         (mm/dd/yyyy) 
 
7.) Will the project require the conversion of lands currently in agricultural use to non-agricultural use?  

YES or NO        
 

8.)  Does the project area contain prime or important agricultural soils that are greater than 25 acres in area? 
 YES or NO        

 
9.) Does this project impact state-owned property (i.e.: state facilities, state roads and/or bridges, state parks, 

forests or other state-owned land.)  If yes, please provide the location and a brief explanation. 
 

      
 
 
 
 
 
 
 
 
 
 
 

 
10.) Describe the environmental and social impacts of the proposed project.  For example, impacts related 

to traffic, floodplains, natural resources/wetlands, endangered species, archeological resources, historical 

http://www.ct.gov/opm/cdplan
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structures, neighborhoods, utilities, parks, cemeteries etc. (If necessary, attach response in a separate 
document.) 
 
      

 
 
11.) Is this project a phase of a larger plan? YES or NO         

       
If YES, please complete a through e below. 
If NO, skip to #13. 

 
 

a.) What phase are you applying for?        

b.) How many phases are there in total?         

c.) What state agency/agencies administers/administered the previous phase(s)? 

Agency Name:         or n/a 

d.) Who is/was the state agency contact person for this project?  

Agency Contact Name:       or n/a 

e.) Attach additional information regarding the overarching, long-term plan if applicable  

Attached:  YES or NO        

12.) Are you providing Town/Local matching funds for this project? 

YES or NO       If YES, please detail within Funding Source table below.  
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13.)  Project Funding – Please indicate whether funds are secured or prospective 
 
Please complete the following table detailing project funding sources. Examples of the other sources include: 
other state grants (please specify which), federal grants (please specify which), past STEAP awards used for 
previous phases of the project (please specify fiscal year), etc. Under uses please indicate estimated costs 
including, but not limited to, professional services, acquisition, construction, renovation, contingency, etc.  
 

Funding Sources TOTAL 
Secured 
Amount 

Prospective 
Amount 

Anticipated 
date funds 

will be 
secured 

STEAP funds from this application if awarded:                         

Previous STEAP funds from year: 20                              

Previous STEAP funds from year: 20                              

Previous STEAP funds from year: 20                              

Local/Town funds:                          

Private funds (specify):                                

Federal funds(specify):                               

Other State funds: (Specify)                               

Other funds (Describe):                               

Other funds (Describe):                               

Other funds (Describe):                               

Total Project Cost:                         

     

STEAP Fund Use (Project Budget) 
TOTAL Expended 

to date  
 

Professional Services:               

Acquisition:               

Construction:               

Renovation:               

Other (Describe):                      

Other (Describe):                      

Other (Describe):                      

Total Project Cost               

 
14.) Please detail amounts and types of funds, if any that have been expended to date for this project. 

      
 

15.) If this is not part of a multi-phase project, has any work already begun? If yes, please summarize. 
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16.) If this is a multi-phase project, please provide a brief summary of the work completed to date. 
      
 
 
 
 

 
17.) Should this project be awarded a STEAP grant, how soon after our contract is fully executed, would 

STEAP funded project work begin?  
 
30 days / 60 days / 90 days/ 90+ days.  Indicate answer here        

 
18.) Is there any other relevant information you feel may be helpful, please include it below: 

      
 

19.) Will this project move forward if the requested STEAP funds are not awarded or are awarded only 
in part? Please explain. 
      

 
20.) Was this project not selected in a previous round of STEAP grants?        
 
21.) If other applications, for different projects, for this round of STEAP grants have already been   
            submitted, please list below, in priority order, each of your projects (1 being top priority, 4 being last  
            priority): 

 
1.)       3.)       

2.)       4.)       

 
Attach the following material: 
 

1. Site location map 

2. Property boundary map  

3. Two separate real estate appraisals, if land acquisition is proposed.  *Note:  STEAP funds cannot 

exceed the appraised value established in the appraisals 

4. Project plans / concept plans 

5. Proposed project schedule and duration of project (or project phase) to be funded by these STEAP 

funds should they be awarded 

6. Project cost estimates supporting the request for funding (if available) 

7. List of necessary local, state, and federal permits and approvals required for the project; list the 

status of each if applicable 

8. Environmental site assessments (if applicable) 

9. If applicable, any town resolution(s) in support of application for this grant 
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This page must be read and signed by the Authorized Signatory of the municipality in order for the 
municipality/project to be considered for STEAP funding. 

 
 

My signature below, as Authorized Signatory of the Town of      , indicates acceptance of the following and 
further certifies that: 
 

1. I understand that should this grant application be approved I will be required to sign an assistance 
agreement/contract with the assigned administering agency delineating the terms and conditions of this 
grant; 

2. I will comply with any grant terms and conditions required by the administering agency; 
3. I understand that various permits may be required by the administering agency as required by either 

the Connecticut General Statutes or Connecticut regulations; 
4. I understand that funding associated with this grant application is one-time in nature and that there is no 

obligation for additional funding from the Office of Policy and Management or the State of Connecticut; 
5. I understand that if this project warrants a Connecticut Environmental Policy Act (CEPA) review 

pursuant to Sections 22a-1 through 22a-1h of the Connecticut General Statutes that I will comply with 
such an environmental assessment.  Further, if a CEPA is required, I understand that there are costs 
associated with such a review and that the municipality is in a position to continue with the proposed 
project despite this cost; 

6. I understand that this application will be examined by the Intergovernmental Policy Division of the Office 
of Policy and Management for consistency with the State Plan of Conservation and Development and 
that I may be contacted if additional information is required for that review;  

7. I understand that projects which convert twenty-five or more acres of prime farmland to a 
nonagricultural use will be reviewed by the Commissioner of Agriculture, in accordance with Section 22-
6 of the Connecticut General Statutes; and 

8. I will supply the Office of Policy and Management with all documentation supporting my authority to 
enter into an assistance agreement, including but not limited to applicable certified minutes and by-laws 
from the town denoting my authority to apply for the grant and the authority to enter into such an 
agreement should a grant be awarded. 

9. I understand that if this application leads to the award of a STEAP grant for this project, that no 
payment will be made for project expenses incurred prior to the start date or after the end date (as set 
forth in the fully executed contract), without advance written approval by the administering state 
agency. 

10. I have read, in full, page 1 of this application package, entitled Small Town Economic Assistance 
Program (STEAP) Guidelines and Application. 

 
 

      
Authorized Signatory’s Name (Please Print)   
 
      
Title 
 

            ___________________________________________ 
Signature 
 
      
Date 

 
Please submit your completed STEAP application and required documents electronically to: 
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opm.steapapplications@ct.gov 

file://///OPM-FS102/secfiles/STEAP/opm.steapapplications@ct.gov

